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About This Guide
This guide covers Functional Skills Literacy Level 2 - the equivalent of GCSE grade 4 in English. You will be tested on advanced reading comprehension, language analysis, grammar, writing and spelling.

Topic 1: Reading and Analysis
Inference and Implication
⭐ KEY FACT: Explicit = directly stated | Implicit = implied | Inference = conclusion drawn from evidence
"Despite increasing investment in public transport, car usage has risen 12%."
"Despite" signals contrast - implied meaning: investment has not reduced car use.
  ✓  Language that signals contrast: despite, although, however, yet, even though
  ✓  Look for emotive language that implies attitude or bias
💡 Exam Tip: For inference questions: quote the word or phrase that led to your conclusion.
Language Techniques
⭐ KEY FACT: Rhetorical question | Rule of three | Repetition/Anaphora | Emotive language | Statistics | Counter-argument
  ✓  Rhetorical question: "Shall we stand by while our planet burns?" - engages reader, creates urgency
  ✓  Rule of three: "We must act now, act decisively, and act together." - rhythm and emphasis
  ✓  Logos (logic): statistics, facts | Ethos (credibility): expert quotes | Pathos (emotion): personal stories
💡 Exam Tip: Always comment on the EFFECT: why did the writer use this? What does it make the reader think?

Topic 2: Advanced Grammar
Complex Sentences
⭐ KEY FACT: Relative clause: introduced by who, which, that. Placed next to the noun it modifies.
"The book, which was torn, sat on the shelf." - "which was torn" = non-defining relative clause
Passive Voice
⭐ KEY FACT: Active: subject performs action. "The chef cooked the meal." | Passive: subject receives action. "The meal was cooked."
  ✓  Passive obscures who performed the action: "Mistakes were made."
  ✓  Passive sounds more formal and objective in reports
💡 Exam Tip: Spot passive: look for "was/were + past participle" (was cooked, were found).
Common Grammar Errors
"Less" vs "fewer": FEWER for countable. "There were fewer incidents." (incidents = countable)
"Affect" vs "effect": AFFECT = verb. EFFECT = noun.
  ✓  Subjunctive: "If I were you, I would leave." (NOT "was")

Topic 3: Writing
PEEL Structure
⭐ KEY FACT: Point | Evidence | Explanation | Link - use for every paragraph
Introduction: state purpose clearly. Body: one idea per paragraph. Conclusion: summarise + strong final statement.
  ✓  Discourse markers to contrast: However, Despite, Although, Nevertheless, In contrast
  ✓  Discourse markers to add: Furthermore, In addition, Moreover, Additionally
Persuasive Writing
  ✓  Rhetorical question, rule of three, emotive language, counterargument, statistics, expert opinion
  ✓  Counter-argument + refutation: "While some argue X, the evidence clearly shows Y..."
💡 Exam Tip: "Urgency words" in conclusions: must, crucial, vital, imperative, essential.

Exam Strategy
  ✓  Plan ALL writing tasks before you begin
  ✓  For reading: find evidence and quote directly from the text
  ✓  Proofread everything: spelling, punctuation and grammar
  ✓  Use a wide range of sentence structures and vocabulary
  ✓  Leave 5 minutes to reread and correct your work
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